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IMosoxkenue 0 MIKOJILHO OHOJIHOTEKE
1. Oouue moJioKeHus

1.1. Hacrosimee Ilonoxenne paspaborano Ha ocHoBe DexepanpbHOro 3akoHa Poccuiickoii
Oenepanun ot 29 aexadps 2012 r. Ne 273-d3 «O06 obpazoBanuu B Poccuiickoit deneparuny,
3akoHa «O OubOmMoOTEeYHOM nene», Ha ocHoBaHuu [Ipukaza ot 1 mapra 2004 r. Ne 2/2 «O6
OCHOBHBIX HAIPaBJICHUSAX COBEPIICHCTBOBAHUSA [JEATEIbHOCTH OHOIMOTEKH YUYpexJAeHUN
obmrero obpazoBanusi P®D», B cootBerctBuu ¢ ®I'OC, CanlluH, YcraBa obpa3oBaTenbHOro
yupexkaeHusi; Ha ocHoBaHun PenepanbHoro 3akoHa Ne 114-®3 «O mnporuBoaeicTBUA
OKCTPEMHUCTCKOM JESATEIBHOCTU», B COOTBETCTBUM €O cTaTheil 13 3akoHa O 3ampenieHuun
MacCcOBOTO pacIpOCTpaHEHHUs HKCTPEMHUCTCKOW JuTeparypbl; DenepanbHOro 3akoHa OT
29.12.2010 N 436-®3 (pen. ot 14.10.2014) "O 3amuTe aeteit oT nHGOPMALIUU, TPUIHHSIIOIICH
BpEJl MX 3JJ0POBBIO U Pa3BUTHUIO".

1.2. bubimoTeka obecrednBaeT nMpaBa y4aCTHUKOB 00Pa30BaTEIBHOIO MIpoliecca Ha OecriaTHOe
MOJIb30BaHUE OUOIMOTEUHO-UH(DOPMAITMOHHBIMH PECYPCaMH.

1.3. OGecnieueHHOCTh OMOMMOTEKH y4eOHBIMU, METOAMYECKUMHU U CIIPAaBOYHBIMH JTOKYMEHTaMU
YUUTBIBACTCS TIPU JTUIICH3UPOBAHUU 00I11€00pa30BaTEIbHON OpraHU3aIIHH.

1.4. Ilenu 6MOIMOTEKH COOTHOCSTCS C IEISIMH 00pPa30BaTEIbHOM OpraHU3aliu:

dbopmupoBaHue oOMmIell KyIbTyphl JIUYHOCTH OOydaromuxcsi Ha ocHoBe YycBoeHuss PI'OC,
CO3/IaHUE YCJIOBUH JJII CTAHOBJICHUS JIMYHOCTHU IIKOJBHUKOB, PACKPBITUS WX WHIAWBUIYATbHBIX
CIOCOOHOCTEN, BOCHUTAHHUS TPaXITaHCTBEHHOCTH, TPYJOJIOOMS, YyBaXKEHHUS K IpaBaM U
cBoOo/1aM denoBeka, GopMHpOBaHUE 3T0POBOr0 00pa3a )KU3HU.

1.5. bubnmoreka pyKOBOACTBYETCS B CBOEH JeATEIbHOCTH (eiepaibHBIMKU 3aKOHAMH, YKa3aMH U
pacnopsbkeHusmu [Ipesunenra PD, nocranosiieHuaMu U pacnopsbkeHusMmu IIpasutenscrBa PO
U HCIOJHUTEIbHBIX OPraHoB CyOBeKTOB P®, pemieHus MU COOTBETCTBYIOILIErO OpraHa
ymnpaBjieHus oOpa3oBaHHEM, YCTaBOM 00IIe00pa3oBaTeNbHOM OpraHu3aluy, HACTOSIIUM
[Tonoxenuem.

1.6. JlearenbHOCT, OMOTMOTEKM OCHOBBIBA€TCS Ha TMPUHIUIAX JEMOKPATUH, T'yMaHU3Ma,
O0IIEJOCTYITHOCTH, INpUOpUTETa  OOIIEYETOBEUECKUX LIEHHOCTEH, TIpa’KIaHCTBEHHOCTH,
cBOOOIHOrO pa3BuTHs Ju4yHocTd. 1.7. Ilopsnok mnoiab30BaHUS MCTOYHMKAMH HH(OpMALNH,
IepeYeHb OCHOBHBIX YCIYI M YCIIOBUS UX IpeAocTaBieHus omnpenessitorcs Ilomoxkenuem o
OoubmoTeke 001eo0pa3oBaTeIbHOIO yUpexaeHus U [IpaBunamMu moab30BaHus OMOIUOTEKOM.
1.8. OOpa3zoBarenbHas OpraHu3anus HECET OTBETCTBEHHOCTh 3a JOCTYIHOCTh M KayeCTBO
OMOIMOTEYHO-MH(OPMALIMOHHOT'O 00CITY)KMBaHUSI ONOIMOTEKH.

1.9. Opranusanus oOCayXHBaHUS Y4aCTHUKOB 00pa30oBaTENbHOIO Ipoliecca MPOU3BOIUTCS B
COOTBETCTBMM C IpaBUIAMHM TEXHUKH O€30MAaCHOCTH M IPOTUBOIOKAPHBIMU, CaHUTAPHO-
TUTUCHUYECKUMH TPEOOBAHUSIMH.

2. OcHoBHBIE 3a1a4H

2.1. OGecneuyeHne yyacTHUKaM 00pa30oBaTeIbHOrO Ipolecca - 00yJaromuMcsl, Neaarorudeckum
paboTHHKAM, POAMTENSIM OOydyaloIIMXCs - AOCTyNa K WHGOpMaluu, 3HAHHUSIM, KYyJIbTYpPHBIM
LIEHHOCTSIM MOCPEICTBOM M CIOJIb30BaHUS ONOIMOTEUHO-MH(POPMAILIMOHHBIX PECYPCOB



2.2. BocnuTaHue KyJbTYpHOTO M TI'PaXKJAHCKOI'O CaMOCO3HaHMs, IOMOIIb B COLUAJIU3ALUH
00y4aromerocs, pa3BUTUU €ro TBOPUYECKOr 0 MOTEHIHAIA.

2.3. ®opmupoBaHHE HABBIKOB HE3aBUCUMOI0 OMOJIMOTEUHOrO MOJIb30BaTENsl: 00yYeHUE MOUCKY,
0TOOpY U KPUTHUECKOH OlleHKe nH(popManuu B cOOTBETCTBUU ¢ TpeboBaHussMu PI'OC.

2.4. CoBepIlIeHCTBOBAaHUE MPEIOCTABIAEMbIX OMOIMOTEKOM yCIIyr Ha OCHOBE BHEIPEHUS HOBBIX
MH(OPMALIMOHHBIX  TEXHOJOTMH M  KOMIIbIOTEpH3aluu  OHOIMOTEYHO-MH(POPMALIMOHHBIX
mpoieccoB,  ¢opMupoBaHue  KOMGOPTHOH  OMOIMOTEYHOM  cpeabl NpU  YCIOBUH
KOMITBIOTEPH3aIllU OUOJIMOTEKH.

2.5. TlonmonHenue u coxpaHeHue (OHIOB OMOMMOTEKH Y4eOHO-METOJUYECKHMMH IOCOOUSIMH,
OTBEYAIOUIMM TpeOoBaHuUsAM peann3anuu HoBbIx OI'OC.

3. OcHOBHbBIE PYHKIMHU

3.1. ®opmupyet o OMOIMOTEUHO-HHPOPMAITMOHHBIX PECYPCOB IIKOJIBI;

KOMITJIEKTYeT YHUBEPCAIbHBINA (POHT YIeOHBIMH, Xy10)KECTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,
MEearorYecCKUMA W HayYHO-TIOMYJISIPHBIMH JIOKyMEHTAMH Ha OyMa)XHBIX M OSJIEKTPOHHBIX
HocUTENAX MHpopManuu mnomnoyHsieT (oHI WHGOPMALMOHHBIMU pecypcaMu ceTu HHTepHer,
6azamMu 1 0aHKaMU JaHHBIX APYTUX YUPEKIECHUN U OpraHu3alnii;

OCYIIECTBIISIET Pa3MEIeHNE, OPraHU3AINIO U COXPAaHHOCTh JOKYMEHTOB OMOIMOTEKH.

3.2. OpraHusyer u BEeIeT CHpaBOYHO-OMOIMOrpaduyeckuil anmapar: KaTtajoru, TeMaTHUeCKue
KapTOTEKH, DJIEKTPOHHBIA KaTaJor.

3.3. OcymectBiser muddepeHIpoBaHHOEe OMOIMOTEYHO-UHPOPMAIIMOHHOE O0CITyKMBaHUE
00yYaroIIMXCs.

3.3.1.IlpenocraBnsier HHPOPMAIMOHHBIE PECYpPChl HA pA3MUYHBIX HOCHTENSX Ha OCHOBE
U3YYEHUS UX UHTEPECOB U MHPOPMALIMOHHBIX TOTPEOHOCTEH.

3.3.2.0pranusyer oOydeHHWE HaBBIKAM HE3aBUCUMOr0 OHOIMOTEYHOTO  IOJIb30BATEIIS'
WHPOPMALIUHU, COJCHCTBYET WHTETpalldi KOMIUIEKCA 3HAHWM, YMEHHHA M HAaBBIKOB PabOTHI ¢
KHUTOH ¥ HH(pOpMaIUeH;

3.3.3.0pranu3yer MaccoBble MEPOIPHITHS, OPHEHTUPOBAHHBIE Ha pa3BUTHE OOmEeH u
YUTATENILCKOW KYJbTYpPbl JIMYHOCTH, OKa3bIBAe€T COJCWCTBHME NpPU OpPraHU3allMd BHEYPOUYHOMH
JEeSTeNbHOCTH, OpraHn3yeMoi B ycnoBusax peanmsanuu OI'OC;

3.4. OcymectBisier OuOMMOTEUYHO-UHPOPMAITMOHHOE  OOCTY)KMBAaHUE  TEAArOrMYECKUX
pabOTHUKOB:

3.4.1.Y 10BIETBOPSET 3aMPOCHI, CB3aHHBIE C 00yUYEHUEM, BOCIIUTAHHEM H 370POBHEM JIETEH;
3.4.2. Y10BIETBOPSET 3aMPOCHl B 00JIACTU MEJATOTHYECKUX NHHOBAIIUN U HOBBIX TEXHOJIOTHIA;
3.4.3. Co3maer GaHK megarorndyeckoil mH(poOpMalMu Kak OCHOBBI €IMHOW HH(OPMAIIMOHHOMN
cIy’k0bl 0011€00pa30BaTENHbHON OpraHU3alMd, OCYLIECTBISIET HAKOIJEHHE, CHCTEMAaTHU3alUIo
UHGOpMAIIH 10 TPEIMETaM;

3.4.4.Crioco6CcTBYET MPOBEACHUIO 3aHATHH 110 (OPMUPOBAHUIO0 HH(DOPMAIITMOHHOMN KYJIBTYPHI.
3.5. YnaoBneTBopseT 3ampochkl IOJb30BaTelel M HHPOPMHUPYET O HOBBIX IOCTYIJICHHAX B
O6nbIMOTEKY, B TOM uHcie criocoOcTByommx peammsanuu OI'OC;

3.5.1. KoHcynpTHpyeT MmO BOINpOCAaM OpraHU3alUM CEMEHHOr0 YTEHHUs, 3HAKOMUT C
uHopMaIyeil Mo BOCHUTAHHIO JIeTel;

3.5.2. KoncynbTupyer mo Bompocam y4eOHBIX U3IaHUN 00ydYaromuxcs.

4.0pranusanus 1esiTeJbHOCTH O0M0JIMOTEKH

4.1. Hannuue yKOMIUIEKTOBaHHON OuOmmnoTexu, peammsytonieit ®I'OC.

4.2. CtpykTypa OuOIHOTEeKH: aOOHEMEHT, KHUTOXPAHIIIUIIE y4eOHO! JTUTepaTyPHI.

4.3. bubnnoredHo-uH(OOpPMaIMOHHOE 00CTYKUBAHUE OCYIIECTBISIETCS B OCHOBE OMOIMOTEYHO-
MH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBUU C YYEOHBIM M BOCHHUTATEIBHBIM IIJIAHOM ILKOJBI,
IporpamMmamHu, MPOeKTaMH U IJIaHOM paboThl OUOINOTEKH.

4.4. B wnensx oOecriedyeHHs] MOAEPHU3ALMM OHOIMOTEKH B YCIOBUSX HWHGMOpPMATHU3aLUU
obpa3oBanus, nepexona Ha HoBble @I'OCHI U B npezenax CpeicTB, BHACIIEMbIX YUPEIUTEISIMHU,
o01meo0pazoBaTesibHas OpraHu3anus odoecrnednBaeT ONOINOTEKY:

- TapaHTUPOBAHHBIM (PHMHAHCHPOBAHMEM KOMIUIEKTOBAHUS OMOIMOTEUHO-NH(POPMALIMOHHBIX
pecypcoB, IPEeLyCMOTPEHHBIX B LIKOJIE;



- HEOOXOIMMBIMH CIIY>)KEOHBIMU U TMPOU3BOJICTBEHHBIMH IMOMEIICHUSMU B COOTBETCTBUU CO
CTpYKTypol OUONMOTEKM ¥ HOpPMATHBAMU IO TEXHHKE O€30MacHOCTH OKCILTyaTalluu
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOW BIQXKHOCTH, 3aMBLICHHOCTH IMOMELICHHS, KOPPO3UOHHO -
aKTUBHBIX IMPUMECEH WM 3JIEKTPONPOBOJALICH NBLIM) U B COOTBETCTBUHU C IOJIOKEHUSIMU
CanllunHos;

- COBPEMEHHOM 3JIEKTPOHHO-BBIYUCIUTEIBHON, TEIEKOMMYHHKAIIMOHHON, KOMUPOBAJIbHOU U
MHOKUTEIIBHON TEXHUKOM, He0OXOJUMBIMU ITPOTPAMMHBIMU TPOYKTAMH;

- PEMOHTOM U CEPBHCHBIM 00CITy>)KHBAaHUEM TEXHUKH U 000PYI0BaHUs OMOINOTEKY;
-0MOIMOTEeYHON TEXHUKON M KaHLEIAPCKUMH MPUHAIICKHOCTIMH.

4.5. Illkonma co3aeT yCIOBUS JUIsl COXPAaHHOCTH ammapaTypbl, 00OpyAOBaHHUS M HMYIIECTBa
O6MOIMOTEKH.

4.6. OTBETCTBEHHOCTh 32 CHUCTEMAaTHMYHOCTh M KayeCTBO KOMIUIEKTOBAaHHSI OCHOBHOrO (hoHMa
OuOIMOTEKH, KOMIIJIEKTOBAaHNE y4eOHOro (hOH/Ia B COOTBETCTBHH C (eIepaIbHBIMH MEPEUHIMU
y4eOHUKOB M Y4eOHO-METOAMUYECKMX W3JaHUi, CO3JaHuE HEOOXOAMMBIX YCIOBHM JUIS
JeATebHOCTH OMOJIMOTEKN HECET TUPEKTOP IIKOJIbI B COOTBETCTBUHU C YCTABOM YUPEXKICHUSI.
4.7. Pexum paboThl OMONMOTEKH OIpenensieTcs B COOTBETCTBHHM C IpaBUJIAMH BHYTPEHHETO
pacriopsinika o0mieoOpazoBaTeabHOro yupexnaeHus. [lpu omnpeneneHun pexuma padOTHI
OMOIMOTEKN IpeycMaTPUBAETCS BbIJEJICHHUE:!

4.7.1 . Bpemenu [u1s €K€IHEBHOI'O BbIIOJHEHHS BHY TPUONOINOTEUHOM paboThI;

4.7.2.00H0r0 pa3za B MECSI - CAHUTAPHOI'O JHS, B KOTOPBIM 0OCIyKMBaHUE MOJIb30BaTENIEH HE
IIPOU3BOIUTCA.

4.8. B nensx obecreyeHHs] PallMOHAIBHOTO HMCIOJIb30BaHUS WH(GOPMALMOHHBIX PECypCOB B
pabore C JneTbMH OMOJMOTEKAa IIKOJBI B3aMMOJICHCTBYET C OHOJIMOTEKAaMH JIPYTrUX
00pa3oBaTeIbHBIX OPraHU3aIHi paiioHa.

5. Ynpasaenue. lIITaTsl

5.1. YmpaBnenue OUOIMOTEKONH OCYIIECTBISETCS B COOTBETCTBUU C 3aKOHOJATENHCTBOM PO,
cy0bekToB PD 1 mITATHBIM pacnyucaHUEM IIKOJIBI.

5.2. O0m1ee pyKOBOJICTBO JICSITEIBHOCTBIO OMOIMOTEKH OCYIIECTBIISIET TUPEKTOP IIKOJIBI.

5.3. PykoBoncTtBo OHOIMOTEKON OCYLIECTBJSET Meaaror - OuOIMoTeKapb, KOTOPBIM HeceT
OTBETCTBEHHOCTH B Mpe/ieNiax CBOeH KOMIETEHIIUU Mepesl TUPEKTOPOM HIKOJIbI, 00yJaroMMHUCH,
WX POJIUTENSIMU 32 OPraHHU3aIUI0 U PE3yJbTAaThl ACSITEIbHOCTH OMOIMOTEKH, B COOTBETCTBUHU C
(YHKIMOHATBHBIMU 00513aHHOCTSIMH, MPeAyCMOTPEHHBIMU KBaJIM()UKAITUOHHBIMU
TpeOOBaHUSAMH, TPYAOBEIM JIOTOBOPOM H YCTaBOM 0011e00pa30BaTeNbHON OpraHu3aIlnu.

5.4. lIleparor - OubOiuoTeKapb, Ha3HAYAETCS JUPEKTOPOM ILIKOJbI, SBISAETCA UJIEHOM
Nearorm4ecKoro KOJJIeKTHBa.

5.5. MeTtoauueckoe COMpPOBOXKACHHUE NIEATEIbHOCTH OMOIMOTEKH 00ECIeurnBaeT CHEeHalInCT 0
y4eOHBIM (POHJIaM U IIKOJIBHBIM OMOIHMOTEKaM YTIpaBIeHHUS 00pa30BaHMUs.

5.6. Ilemaror - Oubnuorekapb, pa3pabaTblBa€T M  IpPEICTaBISET  PYKOBOAUTEIIO
00111€00pa30BaTEIbHON OpraHU3ali Ha YTBEP)KIECHUE CIEAYIOLINE JOKYyMEHTHI:
5.6.1.I1onoxkeHne o0 MIKOJBLHON OMOINOTEKE;

5.6.2. IIpaBuia mosap30BaHus OMOIMOTEKOM;

5.6.3. I11aHOBO-0TYETHYIO JOKYMEHTALUIO;

5.6.4. Ilnan pa®oThl HA TEKYIIUNA TOJ;

5.6.5. Ananu3 paboTel GMOIMOTEKH 110 UTOTaM ToJia.

5.7. TpynoBbie OTHOIIEHUS PaOOTHUKOB OMOIMOTEKHM M 00IIe00pa30BaTEIbHONW OpraHU3aAINU
PETYJIUPYIOTCS TPYAOBBIM JOrOBOPOM, YCIOBHUSI KOTOPOTO HE JOJKHBI HPOTUBOPEUHTD
3akoHomartenbcTBy PD o Tpyne.

6. IIpaBa u 00s13aHHOCTH OMOJIMOTEKH

6.1. PaGoTHHK OGMOIMOTEKH UMEET MPABO:

6.1.1. CamocrosTenbHO BbIOMpaTh  (GOpPMBL, CpeacTBa M METOAbl  OMOIMOTEYHO-
MH(POPMALIMOHHOTO O00CTYKMBaHHA OOpPa30BAaTEIFHOTO W BOCIUTATEIHHOIO IIPOLIECCOB B
COOTBETCTBMM C LESIMA M 3aJayaMd, YKa3aHHBIMH B YcraBe 00meoOpa3oBaTeIbHOMN
opranuzauui u Ilonoxenun o Oubnoreke o011e00pa3oBaTEIbHON OpraHU3aLUu;



6.1.2.IlpoBouTh, B YCTAaHOBJIEHHOM TNoOpsAKe (GaKyJIbTaTUBHBIE 3aHATHUS, YPOKU U KPYKKH
O0ubMoTeuHo-0nbMorpaduyeckix 3HaHUH UH(HOPMAIIMOHHON KYJIbTYPHI;

6.1.3.13piMaTh JOKYMEHTHI U3 (OHAOB B COOTBETCTBHM C HWHCTPYKLUHEH MO y4eTy
OoubmmoreyHoro (QoHga W WHCTPYKIMEH 10 paboTe C JAOKYMEHTaMH, BKJIIOYECHHBIMH B
«DenepanbHbIil CIUCOK SKCTPEMUCTCKMX MaTEPUATIOBY.

6.1.4.0npenensate B COOTBETCTBUH C IIpaBUJIaMHU I10JIb30BaHUs OMOIMOTEKOH,

YTIBEPXKJIEHHBIMU PYKOBOAHTENEM 00I1e00pa30BaTeIbHON OpraHu3aIlim, U Mo

cornacoBanuio COBETOM IIKOJIBI BUJIBI M Pa3Mephl KOMIIEHC AU yiepoa,

HAHECEHHOT O M0JIb30BaTEIISIMU OMOIMOTEKY;

6.1.5.MIMeTh €KeroaHbIi OTIYCK U JONOJIHUTEIbHBINA OIIAYMBAEMBINH OTIIYCK B COOTBETCTBHHM C
KOJIJIEKTUBHBIM JIOTOBOPOM MEXJYy paOOTHMKaMH U PYKOBOJCTBOM 00IIe00pa3oBaTeIbHON
OpraHu3alMy WK UHBIMU JIOKAJIbHBIMH HOPMAaTUBHBIMH aKTaMU;

6.1.6.bBITh IpeCTaBICHHBIMU K Pa3JIMYHBIM (DOpMaM MOOIIPEHHsI, HarpaaM U 3HaKaM OTJINYHS,
MPELYCMOTPEHHBIM /ISl pAOOTHUKOB 00Pa30BaHMS U KYyJIbTYPHI;

6.1.7.Y4acTBOBaTh B COOTBETCTBUU C 3aKOHOIATENCTBOM P® B pabore OMOIMOTEUHBIX
accoIMaIuii UM COI030B.

6.2. PaboTHuK O6MOIMOTEKH 00513aH:

6.2.1.006ecreunTh MOJIL30BATENSIM BO3MOXKHOCTH Pa0OTHl ¢ HMH(OPMALMOHHBIMU pecypcaMu
OubIoTeKy;

6.2.2. InpopmupoBaTh nojab30BaTesIei 0 BUaX NPEIOCTaBIIEMbIX OMOIMOTEKON yCIyT;

6.2.3. ObGecnieunTh HAYYHYIO OPraHU3aNHI0 (POHIOB U KAaTAJIOTOB;

6.2.4. ®opmupoBaTh (HOHIBI B COOTBETCTBUU C YTBEPKACHHBIMHU (helepalibHbIMU TMEepeUHIMU
y4eOHBIX U3JIaHUl, TpeOOBaHUIM dIrocC, o0pa3oBaTeNbHBIMU mporpaMmamu
o0meoOpa3oBaTebHON OpraHU3alMy, HHTEpEcaMu, MOTPEOHOCTAMU U 3alpocaMu  BCEX
KaTeropuii NoJb30BaTeNeH;

6.2.5.B cootBerctBuM Cc TpeboBaHusmMu DenepanpHoro 3akoHa «O MPOTHBOAECHCTBUU
3KcTpeMHucTCKO gesarenbHocTH» Ne 114-®3 or 25.07.2002r. U B LeNIX HMCKIOYEHUS
BO3MOKHOCTH MAacCOBOTO PaCIpPOCTPAHEHHS] AKCTPEMUCTCKUX MaTEpUasioB CBOEBPEMEHHO
npoBepsATh (GoHA OMOMMOTEKH HAa HAIWYHME MOCTYIJICHUI HOBBIX NaHHBIX B «DenepanbHbIi
CIIMCOK JKCTPEMHUCTCKUX MATEpUajoB» U CBEPATh NaHHbIE C al(aBUTHBIM M DJICKTPOHHBIM
KaTaJIOraMH IIKOJIbHON OHMOJINOTEKH;

6.2.6. B cootBerctBHE ¢ TpeboBaHusMu DenepanbHOTo 3akoHa oT 29.12.2010 N 436- @3 (pen.
or 14.10.2014) "O 3ammrte neredt or WH(OpPMAIUU, TPUUYUHSAIONICH BpPEI WX 3J0POBBI0 U
pa3BUTHUIO" 00ECIIEUNTH 3aLIUTY JI€TEl OT BpeIHON ISl UX

3I0POBBS M pa3BUTHs HH(POPMAIIHH;

6.2.7.  CosepuieHCTBOBaTh  HH(MOPMAIMOHHO-OMOMHOTrpadmyeckoe u  OHOIHOTEYHOE
o0cTy)kKMBaHUE MOJIb30BATENCH;

6.2.8.00ecrieunBaTh ~ COXPAaHHOCTb  MHCIOJB30BaHHS  HocuTened  uHpopManuu,  HUX
CHCTEMaTH3al1I0, pPa3MellleHNe U XPaHEeHHUE;

6.2.9.00ecmieunBaTh peXUM pabOTBl B COOTBETCTBUU C MOTPEOHOCTSIMHU IOJb30BaTENEH U
paboToii 061reo0pa3oBaTeNbHON OpraHU3aINY;

6.2.10.0TunTHIBATHCS B YCTAHOBJIEHHOM MOPSIJIKE MEPE] PyKOBOJUTENEM 00111€00pa30BaTENbHOM
opraHu3anuu He pexe 1 pasa B roj;

6.2.11.IToBbImaTh KBaJIH (PUKAIUIO.

7. lIpaBa u 00513aHHOCTH MOJIb30BaTedell ONOJINOTEKN
7.1. Ilonmp3oBaTenu 6MOJIMOTEK UMEIOT MPABO:

7.1.1. lomyuaTs monHyr0 HHPOpPMAIHMIO O cocTaBe OnOIMOTeyHOro (hOHMAA, HHPOPMAIIMOHHBIX
pecypcax U peocTaBsieMbIX OMOINOTEKON yciyrax;

7.1.2. Tlonp30BaThCsl CipaBOYHO-O0MOIMOrpadMuecKUM anmnapaToM OUOINOTEKY;

7.1.3. Iloay4aTb KOHCYJIbTAlMOHHYIO TTIOMOIIIb B TOMCKE U BHIO Ope MCTOYHUKOB HH(POPMAIUH;
7.1.4. [lomy4aTh BO BpEMEHHOE TT0JIh30BaHNE HA A0OHEMEHTE U B YU TAIILHOM 3aJie

NIeYaTHBIC N3aHMsI, Ay JHOBU3YyaIbHBIE TOKYMEHTHI M IPYTHe HCTOYHUKH MH()OPMAIIH;

7.1.5. IlponneBaTb CpOK MOIB30BAHUS TOKYMEHTAMU;



7.1.6. IlomydaTh Tematuueckue, (akTorpaduyeckue, yTOUYHSOIKME W OubIMorpaduyeckue
CIpaBKH Ha OCHOBE (hOHJ1a OMOITMOTEKH;

7.1.7. Tlomy4yaTh KOHCYJIBTAIMOHHYIO MOMOIIL B paboTe ¢ nH(popMalueld Ha HETPaIUIIMOHHBIX
HOCHUTENSIX TIPH TOJIb30BAaHUHM JJIEKTPOHHOE W HMHOE OOOpYIOBAaHWE TIIPH  YCIIOBHH
KOMIIBIOTEPH3AIIUH;

7.1.8. YyacTBOBaTh B MEPOIPUATUSIX, IPOBOJUMBIX OMOIMOTEKOM;

7.1.9. O6pamatbcs 118 pa3perieHrss KOHGIMKTHON CUTYallMK K PYKOBOJIUTEIIO
0011e00pa3oBaTeIbHON OpraHUu3aIkH.

7.2. T[lonp3oBaTenu OMOIUOTEKHA OOSI3aHBI:

7.2.1. CobnronaTh mpaBuIIa MOJIb30BaHMS ONOIMOTEKOI;

7.2.2. BepexHO OTHOCHUTHCS K NMPOU3BENCHHUSIM MedaTH (HE BBIPHIBATH, 3aru0aTh CTPAHUI, HE
JenaTh B KHUTaX MOJYEPKUBAHUM, TTOMETOK), MHBIM JIOKYMEHTaM Ha Pa3JIMYHBIX HOCUTENSX,
000pyAOBaHUIO, UHBEHTAPIO;

7.2.3. IlopnepxuBaTh MOPSIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTyMe OMOJIMOTEKH,
pacIonokKeHHs KapTOTEK B KaTalorax U KapToTeKkax;

7.2.4. Tlonp3oBaTbCs IIEHHBIMH U CIPAaBOYHBIMH JOKYMEHTAaMH TOJIBKO B IOMEIIEHUU
OubIoTeKy;

7.2.5.Y0eauTbCsl IpH MOITYYEHUH JOKYMEHTOB B OTCYTCTBUU J€(EKTOB, a IPU OOHAPyKEHUU
npouHpopMupoBate 00 3ToM paboTHUKAa OMOIMOTEKH. OTBETCTBEHHOCTH 32 OOHApYXEHHBIE
nedeKThl B CTaBaeMbIX JOKYMEHTaX HECeT MOCIEeIHUIN O0Jb30BaTeNb; BO3BPAIaTh JOKYMEHTHI B
OuOIMOTEKY B YCTAHOBIICHHBIE CPOKH;

7.2.6.3aMeHATh TOKYMEHTBI OMOIMOTEKH B Cllydyae UX YTPaThl UM MOPYU UM PAaBHOLICHHBIMH B
COOTBETCTBMM C MpaBWJIAMHU I10JIb30BaHUA OHOIMOTEKOH. 3a yTpaTy HECOBEpIIEHHOJIETHUMHU
YUTATeSIMU  NPOU3BENCHUNH medyaTh U3 OMOJMOTeYHBIX (OHAOB MJIM NPUYUHEHHE UM
HEBOCIIOJIHUMOTO Bpe/la OTBETCTBEHHOCTb JOJDKHBI HECTH POJUTENN WM HHbIE 3aKOHHbIE
MIPEICTaBUTEIH.

7.2.7 I1oMHOCTBIO pacCUUTATHCS C OMOIMOTEKOW M0 UCTEYSHHH CPOKa OOydYeHHsS WIIM pabOTHI B
0011e00pa30BaTEIbHON OpraHUu3aIHH.

7.3. Tlopsimok mosb30BaHuUsT OMOIMOTEKOM:

7.3.1. 3anuck o0yyaromuxcs 001eodpa3oBaTeIbHON oprauu3aui B OMOIMOTEKY POU3BO JUTCS
[0 CIHMCOYHOMY COCTaBy Kjacca B HWHAMBUAYAJIbHOM IOpSIIKE, IMEeNarori4eckux W HHBIX
pabOTHUKOB 00111€00pa30BaTENBHOIO YUPEXKACHUS, POAUTENIEH 00yUaroIMXcs - IO MacHopTy;
7.3.2. Ilepepeructpanus nojab3oBaTesel OMOIMOTEKH TPOU3BOJUTCS €K Er0JHO;

7.3.3. JIOKyMEHTOM, MOATBEP)KJAIOIMIMM TMpaBO MOJb30BaHUS OUOIHUOTEKOH, sBIsETCS
YUTATEIbCKUI HOpMYIIsp;

7.3.4. YntaTenbckuil popMymsip GUKCHPYET ATy BbIIaY MOJIH30BATENIO TOKYMEHTOB U3 (OHIA
OMOJMOTEKN U UX BO3BpAIICHHS B OMOINOTEKY .

7.4. Ilopsimok moyib30BaHUsI a0 OHEMEHTOM

7.4.1 MakcumanbHble CPOKH II0JIb30BAaHUS JOKYMEHTaMH, YdeOHUKaMHU, y4€OHbIMU [TOCOOUSIMU -
y4eOHBIH TOx;

7.4.2. HayuHo-nomnynspHasi, mo3HaBaTeIbHasl, XyJOKeCTBEHHAas uTepaTypa - 10 queit;

7.4.3. Ilepuonuueckue U3JaHus, U3JJaHUs MOBBIIIEHHOIO CIIpoca - 5 THEH;

7.4.4. Tlomp3oBaTean MOTYT MPOMJIUTH CPOK TIONB30BAaHUS [OKYMEHTAMH, €CIM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOIb30BATEIEH.

7.4.5. DHUMKIIONEAWU, CIOPABOYHUKHU, PEIKHE, LIEHHbIE W HMEIOIIMECS B €IMHCTBEHHOM
AK3EMIUIIPE JOKYMEHTHI BBIIAIOTCS TOJBKO ISl pabOThl B OMOIMOTEKE.
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